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PowerViews have Display Data option—copy/paste data to Excel (p. 1)
m Automatic Place and Meter Groups (p. 9)

= New and improved Benchmark charts (p. 10)

= Nearly instant PowerViews at all levels (p. 2)

New Report Distribution Manager (automatic emails) (p. 16)

New and improved Reports (p. 13)

Faster and improved Greenhouse Gas Charts (p. 8)

ENERGY STAR updated to v2.1 (p. 7)

Work Flow Manager enhancements (p. 4)



= Chart colors have been changed to comply with standards for the visually impaired
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= Charts have a Display Chart Data link that brings up the charts in another window. You can
then copy/paste directly to Excel or other documents.

= Click on the link:

Display ChartDats | =

Fiscal Year Summary (FY Begins in Jul, Ends in Jun of Year Shown):
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® View the

charts and data tables:
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m Drag the mouse to highlight (select) the table, right-click Copy, then Paste to Excel.

m Also right-click to print charts and data tables.
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New staging tables give you nearly instant Power-
Views charts at all levels of the trees. You no
longer need to Limit PowerViews at high levels
on the tree because PowerViews will display in
seconds. Staging tables are database tables that
are created at a time and interval convenient

for you so that the intense “number-crunching”
required to roll-up and summarize thousands, or
even millions, of bills is performed just once a day
(or up to once a week).
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Account Manager

=

Location Cost Centers—>

Mandatory rate codes—all new meters must have e
. . . =& CostC ount Properties
a rate code. This is a powerful tool when used in i
o i Display Central Elec 110228

association with the new Group Manager auto-
matic Vendor-Rate Groups and benchmarking
charts. Existing meters may remain without rate
codes, but we highly recommend you assign a

Account G/L Record
Billing Cycle Monthly
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Vendor Roles:
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capability.

The setup spreadsheet (the Excel template used
to import multiple new accounts/meters/places
at once) has been revised to add two new col-
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Rate Manager

New “Copy As” option lets you easily create a
new rate from an existing rate version. A new rate
code and vendor must be entered.

Template Manager

New “Copy” option lets you easily create a new
template from an existing template. A new tem-
plate code must be entered.

Accrual Manager

Accrual processor now properly handles accounts
when both accrued data and actual data exist for
the same days.

Work Flow Manager

The bill entry screen includes these improve-
ments:

= The billing period default attempts to avoid two
bills in the same month. When a new bill is be-
ing keyed or imported, it follows this logic to set
the billing period:

e Normally, the billing period is set to the month
that the middle day in the billing period range
falls in. A bill with dates April 15-May 17, for
example, has its middle day on May 1, so it
defaults to a May billing period. A bill with
dates May 17-June 14 has its middle day on
May 31, so it also defaults to a May billing
period.

* Using the new logic, the first bill would have
defaulted back to April if there was no bill
already assigned to April. The “move back”
conditions are: 1) No bill in the prior month,
2) Start date falls in the prior month, 3) Bill <
45 days in length, and 4) Middle day falls on
May 5 or earlier. By moving back to April, this
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will prevent a situation where there are no bills in April and two bills in May.

e Similarly, a bill ending late in a month will move forward to the next billing period when: 1)
There is no bill already in that billing period, 2) The bill ends in that month, 3)The middle
day falls on the 25th day or later, and 4) The bill length is < 45 days.

= Account Memo cannot be edited when in View Mode.
= Bill Messages—edit and save functions enhanced for better usability.

= Statement and Due Date fields no longer have a checkbox; this simplifies date entry and al-
lows better use of arrow keys to move from day > month > year.

New option per user to hide or show Work Flow folders; allows you to hide folders that you
don't use.

Setup —

&= ] *gm
Anchsis Open/Close Bateh|__ Hen Bils Gpions
| [ERG T Account Vendor | Period | Year | StanDate [ EndDate Cost| Dai Cost| Days| ! [ DueDate| Batch | Date Created | Created By | Cieation
Accounting

(3 Unapproved
(1 Problem Work Flow Options X
(M Last 7 Days —
(L1 Holding for Export Gieneral | Bil Enty Foldeis )
(1 Waiting to A/P Export

=) Batch Optional Folders ta Display:

% € Bill Import Processor I~ Waling to /L Expert ¥ Unapproved

€5 Splt Bl Provessor ¥ Wating to AP Export ¥ Holding for Export

I~ Wating to Veify ¥ Bill Import Processor
I~ Virtual Bil Processor

¥ Splt Bil Processor

I~ Channels

é ¥ Batches

Note: The changes in displayed folders may not be visible
until you restart EnergyCAP.
Templates

3

0K Cancel Help

New option per user allows you to disable the Split Bill Now? pop-up question after keying a

bill that has percentage splits. When the pop-up message is disabled, you must split the bill later
using the Split Processor.
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= Bill flat file (Excel) import includes these improvements:

= Optional VendorCode, useful for large organizations wherein two vendors coincidentally use
the same account code.

= Disallows import of a bill when the bill start date is later than the account service end date.
= Disallows import of a bill to an inactive account.
= Optional import of Account Period.

® The automated import task (IMPTSK) can now be used on an Internet connection via the “rich
client.”

= Optional captions are not converted to uppercase if shown in the import file as lowercase.

= Pay Amount column is ignored—Pay Amount is set as the sum of the cost columns. This
avoids “unbalanced” bills due to user errors in import files.

m Several other internal improvements to eliminate incorrect data scenarios. See Online Help.

= Due Date column added to bill lists; helpful when you need to prioritize the approval or investi-
gation of bills.
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= Bill flat file importer allows you to select multiple files at once. This is particularly helpful for
users of Xebec EDI file import, an automatic bill import service that eliminates manual entry of
bills when your vendors offer electronic billing options.

= If you previously used the Bill Approval mode (set from the Work Flow Wizard) when you
edited and saved an existing bill, the approved flag was automatically set to unapproved so that
all edited bills had to be re-approved. Now, upon saving an approved edited bill, you have the
option via a pop-up message to set the flag to unapproved or leave it approved.

= You can now approve bills from the Problem folder. This is helpful in certain work flow cases.



Facility Manager
ENERGY STAR updates:

m Updated to what U.S. EPA ENERGY STAR calls Automated Benchmarking System 2.1. This is
the latest version of ENERGY STAR and includes new building types and new building attri-
butes.

» Added a tab that allows you to exclude selected meters from ENERGY STAR submittal. For
example, you may have outside lighting meters that are attached to the building in EnergyCAP
but not relevant to the ENERGY STAR submittal.

m Ratings history is shown as well as messages returned from the submittal process.

Place Properties X

General| Buiding | Groups | UserFiade 77 ENERGY ST4R |
" s ENERGYSTAR qov

v ENERGY STAR ’ ‘

ENERGY STaR Buiding Type: Bl ifce =

[ENERGY STAR|

7% ENERGY STAR Valies(( @)

ENERGY STAR Input

= New User permission added for ENERGY STAR submittals—allows you to control who has
ENERGY STAR submittal rights. (Defaults to no execute permission for all users.)

User Properties FY|

Gereral  Pemissions lSecurit_l,l]

User roles
Setto; | Custom - Set

Cusztom settings
Objects:
+-57 Cost Avoidance "
1 Facilties I Yiew
% Counter properties r
%3 ENERGY STAR Submittals
% Meter properties
% Place properties
+-97 Greenhouse Gas

D0 Cirrnine
0k | Cancel Help

|<




m Submittal of data to ENERGY STAR allows you to resubmit just those buildings that have new

data (entered after your last submittal).

[ ENERGY STAR Interface

EMai Address o notiy when ENERGYS TAR results are avalable: [steveh@eneraycap.con =

Submittal information and Status: i ENERGY
Submit Date ‘mee Date ‘USE
20030203 20050203 Ricl
20030203 20030203 Adi
030202 20030202 Adi

v Send meters with bils entered after most recent submittal &0
Iocalosteneraystar) 3643 -

submt | Cancel Help

Building and Meter Primary Use field (optional). Create your own list of building and meter
primary uses, assign one to each building and meter, and then Place and Meter Groups will
be created and maintained for you automatically. (See the description of Auto-Groups under

Group Manager.)
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Place Properties
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Place Properties

Buiding | Groups | User Fields | 7% ENERGY ST4R |
Code: DC2625% it
Display: [NYE Data Center
Place ype: | Buiding -l %
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Weather <noney -
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Device Properties
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Meter Properties

AP | CAP Adiustments | Bill Enry Note
el Spesiic | Chamnels | Acomuns | Gowps | Audt | Fets
Code: DC36368 1104
Display: [Elsetric Weter
Timezone:  |Eastem Time [US & Canads) [GMT -05:00] ~

Commodity: Electiic.

imery Lise: [HVAC & Lighting

Address

Greenhouse Gas features has been revised for improved ease-of-use and significantly faster
updates. Please consult the Online Help for detailed instructions.

2% EnergyCAP Enterprise [Property Management]

File Edit Tools Faclity e W Yot Favarites  Help
E—

STTIeTa0 CHG Reporting Scope and Factor Type

Create factor ...
Enter GHG Credit or Manual Emission. ..

Facilities Import GHG Factors

Export GHG Factors

GHG Processar...

Globally Update Scope and Factor Type for Meters /Counters

Place Primary Use
Contact



Group Manager
The Group Manager has been redesigned and upgraded in several powerful ways:

= New Auto-Group feature. EnergyCAP automatically creates and maintains these five groups
(shown in blue in the tree):

* Place Primary Use (based on the new Place Primary Use field)
e Meter Primary Use (based on the new Meter Primary Use Field)

e Commodity (one group per meter commodity—this may be a large group if you have many
meters)

* Vendor-Commodity (one group per commodity per vendor)

* Vendor-Rate (one group per rate per vendor)

Setup

+-[7 Residential Properties
+-{Z7 Dffice Buildings

ﬁ Flace Primary Use Auto-Group
+ 23 Property Managers
+-(77 Retail Buidings
+-[07 Special
- Meter Groups
+- 27 Interval Data Meters
+- (07 HYALC Projects
+-(77 Relamping Projects
+-(77 Ballfield Lighting Meters
+- (29 Parking Lot Meters
+- (27 Property Manager Group
+-7 Inactive
i+ {88 Commodity Auto-Group
+-[77 Rental Meter Groups
+-[77 South Campus
+- (27 Office
{13 Retal Comman Areas
'ﬁ teter Primary Use Auto-Group
+-{Z7] Other Meter Groups
ﬁ Wendaor-Commaodity Auto-Group
[+ {88 Vendar-Rate Auto-Group




= New Group Manager design has valuable functions as shown below:

Group Manager

HVACP - 4 30164 Yes I —
Fielampir & 2 30,164 Yes ) )
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Charts: | = Limit Rows: |25 - »| Go Show Excluded
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1 - House Electric Weter 6751
aggle between 2 - House Electric Meter [672401000-E2] I Charts show Total Cost
Group Benchmark . n“‘s or Use in addition to Unit
e e 3 - Electric Weter [672301000-E2] peries Cost A great way to
Facility Manager o : verify that the largest
charts Domestic Electric Meter [53612000-E2) . consumers pay the
lois7 lowest unit cost.
5 - House Eleciric Meter [74401000-E1) |
0163
) 6 - Electric Meter [72601000-E2] 24383 :
b 0161
7 - Elecric Meter (579112000-E3] PR
I
& - Eleciric Weter [579111000-E1] e
LARS
9 - Houss Eleciric Meter [74201000-E1) e
- w2l :
10 - V249E-005212 [682721000-E1] 3amME2D |
. ows
11 - V2499008171 [EE27E1000-E1] T :
. 0167
12 - House Eleciric V343E-001823 [NSTR-OFC-E07] e ; |
043 |
13 - V2499000130 [683691000-E1] o |
3 s :
12 - 500 NCDSte 17, Data Center [110042000-E1] . !
. oms
18 - Spit-House Elec V349E-001823 [§83581000-£28)] T i
. o6
16 - House Electric eter [675201000-E3] Py ;
. om
17 - Central Plant V349E-001825 [MSTR-OFC-£08] e ;
12 - House Electric lster [ST4S01000-E1] 052 ~|
Cost Rlank fUnilCost Flank { Use Rank {UnitCost by Cost Aank AUnitCost by Use Rank {Demand Fank {Members/

User Manager

= Added new permissions for ENERGY STAR submittals and Greenhouse Gas. Existing users de-

fault to no permission.

User Properties

General Permissions | Securit_l,ll

“User roles

Setto: Ifoice Froperty banager LI Set |

~Custom settings

Objects:

=512 Facilities A ACCES_
Counter properties | | I~ iew
EMERGY STAR Submittals [ Modify
Meter properties =] [ Delete
Place properties

=53 Greenhouse Gas I” Ereate
Greenhouse Gas I~ Exzecute

.05 Rennine b

u] 4 I Cancel Help
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Charts
No changes in release 6.0
Custom Spreadsheets
New spreadsheet format options; new filters for topmost and groups.
= Greenhouse Gas spreadsheet
= Budget spreadsheet “Master” budgets only)

m Lists of accounts and meters

Setup

Analyziz

-3 Account and Meter Lists Section
Accounttdeter Summary - Locate Acco@
AccountMeter Summary - Locate Meter
= it eter-Soation
‘=3 GHG Summary - Yiew Bil __>
+-43 Line Item Cost{By Caption] - View Bil
+1-=4 Line Item Cost{By Type] - Yiew Bil
+-i Line Item3[By Caption] - Wiew Bil
+-239 Line Itemz{By Type) - View Bil
+-29 Meter Summary - Locate Account
+-23 Meter Summary - Locate Meter
+-1=3 Special Charges - Locate Account
+-=3 Bill - Summary Section
—1-i=3 Budget Data - Meter Section

¥ Budget Summary - Locate Meter
+=3 Budget vs. Actual Summary - Locate Meter

Audit Manager

Audit 47 (duplicate control code) has been fixed. Audit processor now correctly uses account
and meter override values.

Budget Manager
Added Rate Code filter to budget modification screen.
Advanced Scripts and Rate Analysis

Meter Properties—Rate Details now properly appear in Rate Manager—Meter Details.
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Cost Avoidance Manager; Issue Tracker

No changes in release 6.0.
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Report Manager

Report Code added to Favorites—easier to identify reports. (If you haven't tried Report Favor-

ites, give it a try. It’s a great time saver—just right-click on a report name in the Report Man-
ager and then click Add to Favorites)

IME Help

Qrganize...

BL10 {Cost Center Summary by Commodity

BL12 {Executive Summary by Commodity
r— —

Report filters are now in alphabetical order for easier use.
New Reports (Including release 5.1, which some users have not yet installed):

= AN24, AN24A. Reports on ENERGY STAR ratings

m SU58. Weather Station Assignments. Identifies which places are assigned to which weather

stations. Also identifies unassigned places.

Improved Reports (Including release 5.1, which some users have not yet installed):

= ANO04. The table was not showing ® AN12. The report code in the
April. header was being truncated.

= ANO5, ANO7. These were report- = AN15, AN16. Buildings are no
ing in proportional cost, which longer duplicated.
was inconsistent with the other
reports and PowerViews. This m BLO1. Added number of days to
has been changed to direct cost, meter totals; added usage unit to
which makes them consistent with each detail line.

other reports and PowerViews.
= BLOTA. Report was displaying

= ANO5, ANO7. No longer ignore usage in common units, but unit
supplier cost. cost and use per day in native
units.
= AN10A. A “Boolean is required
here” error on Web report was m BL02. Added place group filters;
fixed. fixed meter, place, and grand
totals.
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= BLO2CC, BLO03, BL04, BL10, BL11,
BL13. These were reporting in
proportional cost, which was

inconsistent with the other reports

and PowerViews. This has been
changed to direct cost, which
makes them consistent with other
reports and PowerViews.

= BL03. Report would not run; this
has been fixed.

= BLO5, BLO6, BLOZ, BL16, BL20,
BL23, BL23A, BL27. Changed
Batch Number filter label to
Batch Code.

m BLO7. Report now runs in Web
mode.

= BL08. Report was showing bills
that weren’t missing when filtered
by topmost place; this has been
fixed.

m BL15. Vendor Code filter was
not displaying a dropdown list
of vendors; this has been fixed.

Total Cost filter has been clarified

to mean Meter Cost (which may
only be a part of the Pay Amount
of the bill)

m BL16. When a bill has more than
one line of the same line item,
it will be properly reported mul-
tiple times (e.g. two ‘late fee’ line
items).

= BL23, BL23A. Added missing Bill
Import Verified filter.

» BL30. Changed filter label from
Num of Months to Num of

Months (1-12) to make it consis-
tent with other filters.

BL31, BL32. Changed filter label
from Account to Account Code
to make it consistent with other
filters.

BL33. Report grand total is now
correct.

BL34. Some accounts were not
appearing (accounts with more
than three BAM records with the
same end date for one account).

BL35. Billing period filter setting
had been displayed improperly in
the report footer filter display; this
has been fixed.

BL37. Added a secondary detail
level sort by billing period de-
scending, which makes it easier to
find bills on the report.

BL38. Added status filters, a fix for
supplier accounts that were previ-
ously ignored.

BT01-BT04. The meter group
filter was causing the report to fail

with a blue screen; this has been
fixed.

BT05. Ordered months by fiscal
year instead of calendar year.

BT08. The meter group filter was
causing the report to fail with a

blue screen; this has been fixed.

CHO5. Report was failing in Web
mode; this has been fixed.
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m SU02. Added filters for Cost
Center Code and Name, Topmost
Cost Center Code and Name, and
Vendor Code and Name.

m CHO08. Changed filter label from
Channel to Channel Code.

= CAPO1C. Report was showing in-

correct data when Topmost Cost
Center filter was set.

CAPO1C. Fixed division-by-zero
error.

CAPO1E. Demand was not sum-
ming correctly when run for a
range of billing periods; report
was showing incorrect data when

Topmost Cost Center filter was set.

CAPO1E. Removed extraneous
gray lines.

CAPO07. Report previously failed
with a blue screen. Changed Cost
Center filter label to Cost Center
Code. Added missing header to
report.

CAP13. Report previously failed
with a blue screen due to a cor-

rupted sub report; this has been
fixed.

CAP14. Changed filter label from
Assigned To to Issue Assigned
To. Report previously failed in
Web mode; this has been fixed.

CHO5. Report had previously
failed in Web mode; this has been
fixed.

SU01, SUOTA, SU03, SU33, SU34.

Topmost Place Code and Name
and Topmost Cost Center Code
and Name filters added.

m SU04, SUO05, SU10. Topmost
Place Code and Name filters
added.

= SU28. Fixed typo in Template
Code filter label.

m SU31. Changed filter label from
Channel Unit to Channel Unit
Name.

= SU34. Meter no longer appears
multiple times when it is a mem-
ber of multiple meter groups.

m SU37. Fix for place showing mul-
tiple times in group.

m SU38. Fixed typo in Cost Center
Name filter label.

» SU52. Added Bill Account is Ac-
tive and Bill End Date filters so
that the report will list all accounts
that have no bills ending after a
specified end date. This allows
you to spot accounts that were
once active but have since gone
dark yet are still coded as active.

= WTHRO1. Report was failing
when the Weather Station filter
was set; this has been fixed.

= WTHRO2. Fixed issue of the
degree day percentage totals for
each station calculating incor-
rectly.
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= YYO01, YY02, YY03, YY05, YY06.
Changed filter label from Num of
Months to Num of Months (1-12)
to be consistent with other re-
ports.

= YY08. Changed filter label from
Place Group to Place Group
Code.

= YY10, YY11, YY12, YY13.

Changed filter label from Place
Area to Floor Area to be consis-

Report Distribution Manager

tent with other reports.

= YY13. Percent change filter cor-
rected.

= ANO04, AN04A, ANO6A, AN20,
AN21, AN22, BL25, BL26, BL28,
BL30, BL33, BL33A, BL34, BT01-
BT08, CAP07, CAP13, CHO5,
SU43, SU44, SU45, SU52, YY01-
YY15. Fix for reports not honoring
a user’s security settings (topmost
settings).

A great way to keep everyone up-to-date with the latest energy reports via email, this new Ener-

gyCAP feature enables you to:

m Create any number of Distribution Lists.

m Create any number of Report Email Batches. (A report batch is simply a group of one or

more reports that are produced together.)

» Schedule Distribution Lists to receive report batches at any frequency. You can define any
standard report filters. Filters for month range and topmost filters are automatically set when
the reports are produced. This lets you send the same reports to a group of recipients while
controlling which buildings, accounts, and meters are included in each individual’s reports.

m Update Distribution Lists via import of a simple text file (CSV format).

Sending Report Email Batches to Distribution Lists

and then use the Email Wizard to set the sending schedule.

1. Right click on Distribution Lists folder to create a distribution list

An external '‘Repart Task' program will cause Report Email Batches to be emailed to Distribution Lists. You must create Report Email Batches and Distribution Lists

2. Right dick on the Distribution List to add contacts (recipients) to it

3. Right dlick on the Report Email Batches folder to create a batch to hold the reports to be emailed

4, Navigate to the Report Manager. From the Installed Reports or Saved Reports folder, right click on the first report you want to email. Click Copy To -= Email
Batch. Repeat for each report you want to email

5. Navigate back to the Report Distribution Manager. Click on the batch under the Report Email Batches folder, then click on the Email Wizard to schedule when
and to which Distribution List{s) the batch should be emailed

&, Your system administrator must establish ‘Report Task’ as a daily scheduled task
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= Use the redesigned Report Distribution Manager to create Distribution Lists and Report Email

Batches.

Setup

Analysis

/" Distibition Lists

Accounting Energy Mgt

FReporting eport Emal Batches

3 Manthly to DeptjHeads

eport Distribution Manager

Display

Meter Summary by Period
BLI2 Execulive Summary by Commodity
BLZ5 Eneculive Cost Profle Fiscal Year

= Use the Email Wizard to relate the Distribution List to the Report Batch, i.e. set the frequency,
forwarding message, etc.

= [ Distribution Lists

Displa

= Eneigy Mamt
=% Report Email Batches BL12
423 Monthly to Dept Heads | BL25

Meter Summary by Period
Erecutive Summaty by Commadiy
Evecutive Cost Profile Fiscal Year

Report Email Setup Wizard

1028

Feport Batch Cods:

Disseription: | Menthly to Diept Heads

Fiepott Emai Recipients

Distribution List [LastGent [ MestSend [ Freguency [ Mate..
Energy Mam! /2009 342008 Monthly

I Fmail! [ ﬁuld ”:j)

EMail Nowa!

iy

Hold
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Administrator Program

= No changes in release 6.0.

18



